Amzi Jiwanmall
1123 Hower Lane 
Philadelphia, PA 19115
(267) 255-1523
amzi.jiwanmall@gmail.com

To Whom It May Concern,
Thank you for considering my application for this Human Resources position. I graduated from Temple University’s Fox School of Business in July 2016. I received my Bachelor’s in Business Administration with a concentration in Human Resource Management. My background includes working as a customer service associate, a pharmacy technician, an HR intern with the American Red Cross, an administrative assistant, and I’m currently a Human Resources Assistant at The Salvation Army Kroc Center.
[bookmark: _GoBack]While working as a sales associate at Abercrombie & Fitch for almost four years, I was given the opportunity of gaining experience in training, recruiting, and delivering excellent customer service. As a pharmacy technician at CVS, I was entrusted with the responsibility of communicating confidential information to customers. As an HR intern at the American Red Cross I had the opportunity of working closely with Senior Human Resource Advisers and gained insight on office and receptionist duties. I was responsible for completing a variety of projects, including assisting with trainings focused on strengthening relationships between supervisors and their staff. As an administrative assistant in a dental school I worked with students and professors to aid them with class schedules, setting up meetings, exam help, and more. Now as an HR Assistant at the Kroc Center, working directly under the HR Director, I am utilizing all of the skills I’ve learned over the years. I value working with employees, applicants, members and volunteers of the Kroc Center and ensuring their time with us is engaging and enjoyable. As I reflect on all of my past work experiences, I’m grateful to have had the opportunity to work with people from all backgrounds.
Through my work history I strengthened my communication, technological, time management, and multitasking skills. I am able to plan, organize, and complete tasks in a timely manner and because of my experience I would be an excellent candidate for this position. I am highly motivated, a quick learner, and eager to work my way up within a great organization. 
If you have any questions, please feel free to contact me via email or cell phone. Thank you for your time and I look forward to hearing from you.  
Sincerely,
Amzi Jiwanmall
