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3523 Sheffield Ave Philadelphia, PA, 19136		              267-239-3544				         hofner.ashlee@gmail.com
[bookmark: _czvensm7xjkd]Education 
Cabrini University, Radnor, PA, May 2022 Bachelor of Arts and Sciences in Criminology, Minor in Business Management 
GPA: 3.5; Alpha Pi Sigma (National Criminal Justice Honor Society) and Omicron Delta Kappa (National Leadership Honor Society)
Leadership & Higher Education Engagement 
Office Assistant (Federal Work Study), Student Engagement and Leadership Office                                     	             September 2019–Present
· Mediated and creative problem solutions, assisted facilitator for team building exercises 
· Demonstrate oral and written communication skills by talking to students and clients daily
Vice President of Internal Operations, Campus Activities and Programming Board		                  September 2021-January 2022
· Oversaw budget of $53,000+ 
· Communicated with outside parties for equipment needs for performers
· Attended social, educational, recreational, cultural events
Orientation Coordinator, New Student Orientation 						                  January 2020-September 2021
· Developed 3-day orientation for incoming students, implemented policies that orientation leaders carried out to ensure smooth execution
· Assessed orientation and came up with different activities to improve upon the activities that were used in the previous years
· Engaged in communication with students and outside parties to create an engaging, comfortable atmosphere
Co-Captain, Cabrini Cheerleading Team 						      	                    September 2021-March 2022
· Plan and act as a coordinator for a team of 14-20 members
· Updated team on schedules (events, games, practices)
· Acted as mediator for team members and event staff
Research 
· Secondary Research (Capstone): Advocacy Paper: Higher Education in Relation to Prisons
· Primary Research (Research Methods): Stress, Gender and Substance Use: Studying the Correlation Between Stress, Gender and Levels of Substance Use in College Students
Work Experience
[bookmark: _595kuotg0deg]Intern, Philadelphia Police Academy Training Center, Philadelphia, PA 					              March 2022-April 2022
· Used a variety of technology, establish a condense paperwork systems
· Observed and participated DUI, Patrol and Internal Affairs courses

Co-Manager, Mayfair Diner, Philadelphia, PA 							              May 2019-August 2019
· Supervised customer patterns and requests, handled any requests or complaints that customers had to ensure satisfaction
· Worked efficiently in a fast-paced environment with a value towards quality customer service

Desk Assistant, Wills Eye Surgery Center, Philadelphia, PA 						             April 2018-August 2018
· Customized the filing system and appointments were handled in an organized and efficient manner

Manager, Lighthouse Mechanical LLC, Philadelphia, PA 					                       September 2015-May 2017
· Examined orders and ensured shipments were delivered
Organizations
Member, Sociology and Criminology Club 					              			             September 2020-Present
Orientation Leader, New Student Orientation							      March 2019-September 2019
