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Philadelphia, PA 19120

April 11, 2018

Hiring Manager and Committee
Cora Services Inc. 
268540 Verree Rd,
Philadelphia, PA 19111

Dear Hiring Manager and Committee,

I am writing to express my interest in the Human Resources Generalist position at Cora Services Inc. Based on my exceptional experience in retail, higher education and in social services it has equipped me in developing strong communication skills, critical thinking, organizational and problem resolution skills.

I am currently a Lead Recovery Coach in which I work with individuals who suffer from mental illness and connect them to resources in their community. In addition, I work with a team in which my responsibilities include but are not limited to, developing team building exercises, supporting management in the hiring process of perspective new hires, and strategically plan and network with other mental health agencies to expand the clientele.  

I am also the marketing chairman at LMCMS in which I brainstorm and develop ideas for creative marketing campaigns. I work closely with the director of LMCMS to problem solve and connect with external professionals to enhance outside referrals. I run a marketing meeting to educate the staff on the importance of marketing and develop plans to reach the target audience.  I utilize my creative and 
[bookmark: _GoBack]detail orientation skills to develop a successful marketing committee. I am in the process of obtaining a master’s degree in business in which I hope to someday be able to work in a healthcare or business environment to merge my social work skills and my business knowledge together in a professional setting. 

Previously, I have worked and interned in various places that have strengthen my talents to network, organize, communicate and develop positive working relationships with staff and clients. I have customer service, management, recruitment, office administration, direct care and many more experiences that have helped cultivate my ability to successfully perform the duties required from employers. 

I would appreciate the opportunity to discuss my qualifications and your hiring needs in further detail. I can be reached via phone at (267) 693-0452. Thank you in advance for your time and consideration. 

Sincerely, 
Brittany E. De Leon

