NEHA GHADGE
Bryn Mawr Suites, 5100 Lebanon Avenue, Apartment 407, 
Philadelphia, PA, USA 19131
(267)648-8659 
Email nehaghadge5@gmail.com

Dear Sir/ Mam,
[bookmark: _GoBack]I am interested in the Human Resources Generalist  position at Cora Services Inc  as advertised on Indeed.com. I am currently employed as an Associate Organizational Development Consultant and Client Services Coordinator at GroupWorks Consulting LLC. Prior to working at GroupWorks I worked at Renewsys India Private Limited, Cockerill Maintenance & Ingénierie and Vedant Dyestuffs India Private Limited as Human Resources Manager. I believe that the skills and experiences I have gained at this position make me an ideal candidate for the job of Huma Resources Generalist 
In my previous career as a Strategic Human Resources professional, I implemented independently a centralised SAP Payroll Function for 550 employees.  I conducted 15 employee engagement programs for cross functional teams to encourage employees’ ideas. I designed the performance management program to achieve the organizational objectives within the stipulated timelines.  For this program, I managed the reviews mid yearly and annually and based on the key developmental areas, I designed and conducted the training workshops for 100 employees.
I earned my Master of Science in Organizational Development and Leadership from Saint Joseph's University. I completed my MBA in Human Resources Management and my bachelor’s degree of Engineering from Mumbai University.
I am confident that my experience in manufacturing industries and my people management skills qualify me for consideration. If you would like, I can provide you with current samples of my work. I have also enclosed my resume. I look forward to meeting with you and discussing my qualifications and experience in more detail.
 Sincerely,
Neha Suresh Ghadge



