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Dear Human Resources Hiring Manager,

	I am a senior Human Resources Management major at Shippensburg university. I am currently a Human Resources Intern at Volvo Construction Equipment North America located in Shippensburg Pennsylvania. My current job duties are to support the operations employees in recruiting, life event change assistance, HR reporting, uniform program management, payroll, employee relations, and many other responsibilities. I am also involved on campus and in the community. I am a member of Alpha Kappa Psi which is a coed academic professional business fraternity. Throughout my time in this group I have had the opportunity to develop myself professionally and help the community. I have held the positions of philanthropy chair and bylaws chair. In these positions I have planned and facilitated events for the members and the community. I also took on the responsibility to revisit and revise the bylaws to ensure we are staying progressive with the needs of the group today. In my time outside of class, working, and campus involvement I am a Fire fighter in Shippensburg and in my home town of Warrington Pennsylvania. It is a family tradition that I have chosen to continue on because I enjoy helping others and giving back to my community. 

	My goal is to obtain a full-time position in Human Resources upon completion of my degree in May of 2019. I am currently in a position that I feel has prepared me to successfully transition into a generalist role as I have been exposed to almost all the functions of HR. I enjoy working in this field and I am motivated to find a company that I can grow with for many years to come. I hope you will consider me for this role. 

Thank you for your time. I hope to hear from you soon. 

David Martin 
