David Martin
1443 Brook Lane, Jamison, PA 18929 | 267-897-0212 | martin.d700@gmail.com
Education
B.S. Business Administration | May 2019 | Shippensburg University
· Major: Human Resources Management
· John L. Grove College of Business, AACSB International Accreditation  
Alpha Kappa Psi (Academic Professional Business Fraternity)- Head of Philanthropy
Experience
Human resources intern | Volvo construction equipment | March 2018 - Present
Responsible for accurate time keeping and payroll for all hourly employees.
[bookmark: _GoBack]Conducted thorough and confidential investigations of basic employee issues.
Provided HR reports for worked hours and ETO balances.
Assist with the recruiting, onboarding, and orientation of new employees. 
Seasonal employee | Warminster Municipal Authority | may 2016 – March 2018
· Maintained the landscaping of over 30 properties throughout the township.
Activities Manager | Holiday house pet resort | April 2012 – may 2016
· Lead a team of 15 activities specialists.
· Oversaw the care of up to 100 dogs at a time.

Volunteer Work
Firefighter | Warrington Township volunteer fire co. no. 1 | May 2012 – Present
American Red Cross- CPR & First Aid, Blood Borne Pathogens
Firefighter | cumberland valley hose co. no. 2 | june 2018 – Present
Assistant membership director 

Skills & Abilities
· SAP HR
· Microsoft Word, Excel, PowerPoint, Outlook
· Kenexa Brassring
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