To Whom It May Concern:

[bookmark: _GoBack]It is with great interest that I am forwarding my resume for consideration as Human Resource Generalist.  I recently completed a Master of Human Resources from Penn State. From my resume you will gather the facts about my success as an educator, but what may not be obvious is the fact that I possess a strong interest in Human Resources. 
I am known for my proven skills in organizational communication skills, research, tracking and presenting data as well as assessment in progress and improvement. 
Although I have enjoyed the challenge of educating children with special needs, I have reached a juncture where it is time to examine new professional opportunities. My graduate capstone project was devoted to improving existing Human Resources training program at my current employer, Elwyn, Inc.  I developed a program for new and existing employees that combined mentorship and online training. I am proud to state that the program was implemented and resulted in increased employee productivity and improved performance while lowering company costs. 
I welcome the opportunity to discuss how my credentials and experience can benefit your company. I believe a meeting will be mutually beneficial.
Please contact me at 215-378-4631 to arrange a mutually convenient time for us to. 
Thank you for your consideration.

Sincerely,

Erin Smith 

