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HUMAN RESOURCES GENERALIST
Highly organized, resourceful problem solver seeking to transition from the field of education to pursue engaging work in Human Resources. Recently completed Masters in Human Resources from The Pennsylvania State University.  Clear concise communicator, planner and organizer; recognized as efficient and effective with every task and a quick learner driven to go above and beyond while under pressure in the face of distraction.  
Skilled in researching, tracking and presenting data as well as assessment in progress and improvement. Tactfully offers constructive criticism, facilitates engagement of both large and small groups. Proficient in MS Office and HCSIS.
Core Competencies
Data Analysis ● Standards/Procedures● Best Practices Development
Active Listener● Effective communicator recommending practical tools 
to improve organizational performance  
Long term evaluation and results ● Interviewing, Assessment

Selected Accomplishments
· Completed research, analysis, and solution development for graduate school capstone project to improve existing Human resources training program at current employer, Elwyn, targeted to new and existing employees combining mentorship and online trainings.  Created detailed and feasible training solution development, developed and provided statistical data which  were  implemented and resulted in  increased employee productivity and improved employee performance while reducing company costs. 
· Created and implemented efficient system of standardized testing administration within school setting that reduced amount of time per test and increased number of tests conducted per team to create the best educational practices for children with special needs. 
· Throughout nine successful years in education, equipped multi-disciplinary teams with practical suggestions and tools to improve organizational performance and resolve conflicts. 
EDUCATION
Master of Professional Studies in Human Resources/Employment Relations 2018, Cum Laude 
[bookmark: _GoBack]The Pennsylvania State University 

Bachelor of Science in Education, 2008, Cum Laude
Temple University, Philadelphia, PA 

CAREER HIGHLIGHTS
Elwyn SEEDS, Philadelphia, PA
 Special Education Teacher, 2011- Present
· Evaluate and determine eligibility of low- income children for preschool early intervention
special education program. 
· Administer standardized tests, wrote well developed IEPs that painted a clear picture of current levels of each child; developed Individualized Education Plans (IEP) based on specific learning needs.
· Interact with speech therapists, occupational therapists, physical therapist and service coordinators. After evaluations completed, consult with parents, psychologists, teachers and other services to make recommendations to medical specialists and outside agencies. 
· Recognized for exhibiting exceptional organizational skills to ensure that all aspects of evaluations were completed within strict compliance timeline.
Wood Services Langhorne, PA
Special Education Teacher, 2009-2011
· Created and implemented weekly vocational lesson plans for intellectually disabled adults.
· Collaborated with therapists to develop and implement lessons; developed IEP (Individualized Education Plan)    and built lasting relationships with families to discuss these plans.
School District of Philadelphia
Special Education Teacher, Long Term Substitute, 1/2009-7/2009
Carnell School, Grades 3, 4, 5- Lower Northeast Philadelphia 
· Took on full responsibility of preparing and implementing IEP for 12 children. Ensured positive classroom environment.  Engaged with parents and guardians to discuss educational plans and progress.
· Worked with behavioral therapist to develop and implement behavioral plans in classroom, met regularly with parents and guardians to discuss educational plans. 

CERTIFICATIONS
Pennsylvania Instructional I -Elementary Education
Pennsylvania Instructional I- Special Education N-12 

