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John J. Handley
Experience
[bookmark: _we3ttvrf46v][bookmark: _t4o00a49yq9e]Colonial Points Apartment Complex, 2555 Old Trevose Road E-11, Trevose, PA 19053 — Lifeguard
May 2018-Present Day 
· Thanks to this job, I have experience with first aid and CPR. I was certified through my lifeguard training done by the American Red Cross. 	Comment by Ryan Lange: When were you certed? 
· I was told on my last day that they would love to have me back for next season.  
Reading Collegiate After School Program 
January 2019-Present Day
· I help high school students from various grades with their homework, I help prepare them for tests, and I also practice study skills with them. I help high school students with the college process and help prepare the for the SATs and the ACTs. 
[bookmark: _dlaoxi3ta2x2]EDUCATION
[bookmark: _utayan5c2wml]Roman Catholic High School, 301 N. Broad Street 19107 — High School Diploma
September 2014-June 2018
· I was a member of the National Honor Society during my Junior and Senior Year. I graduated with a 3.8 GPA???
· I was a member of the swim team for all four years. I was also co-captain my senior year. 
· [bookmark: _k1jdn6wxa443][bookmark: _ulg9go9yqifw]I was Vice President of SADD (Students Against Destructive Decisions) my senior year. This was a club that informed students on the consequences of drinking, smoking, drug abuse, bullying, and impaired driving. By showing strong leadership qualities and dedication to the club, I was chosen to be the Vice President. 	Comment by Ryan Lange: So what went into all that? 
Honors
· I am an Eagle Scout in Boy Scouts. This rank taught me many important leadership qualities. I am trained to work in a team and individually. When given a set of tasks, I try my hardest to complete them. If I cannot, I am not afraid to ask questions or for help. For my Eagle Scout project, I raised money and redid the stage at my grade school. I repaired the walls and added coatings of paint. 	Comment by Ryan Lange: I would lean on that a lot more because being an Eagle Scout would require a service project, and that could be a valuable experience to tout. 


My name is John Handley. I am writing to you to express my interest in the open position of Nursing Administrator at Children’s Hospital of Philadelphia. 
	I began my journey in healthcare science and healthcare administration at Alvernia University, located in Reading, Pennsylvania. I spent four years at Alvernia, completing my Bachelor’s in Healthcare Science and my Bachelor’s in Healthcare Administration. I then went back to Alvernia and completed my Master of Business in Healthcare Administration. 
One of the most memorable experiences I had at Alvernia was my internship at the Washington Center in Washington D.C. Through the internship, I learned the ins and outs of hospital administration. I was shadowing the Nursing Administrator  at Howard University Hospital Pediatrics. During the internship, I learned how to conduct business meetings, how to check the stability of each department, the importance of scheduling and following budget meetings, and working hand in hand with others. The CEO showed me the qualities that are needed to be a good administrator, such as teamwork, patience, and hard work. Through my time at the Washington Center, I was able to get an inside look on what I would be doing throughout my career. I feel confident that I can help run various departments, thanks to the skills and qualities learned through my mentor. 	Comment by Ryan Lange: That’s a good start, but I don’t know if we could challenge out the gate for a CEO position. Management, certainly. CEO positions usually involve some knowledge of finance, even for nonprofits. You also need to do more to demonstrate some leadership experience. Seeing something done isn’t the same as doing it, so we should try to cook out some more with some other leadership examples from your past. We can go back quite a ways, but we want to be sure we’re showing something that matches a job description. 
	Thank you for taking the time to review my cover letter. You can reach me at any time at 267-317-6068. If you would prefer email, I can be contacted at handley.twd5170@gmail.com



