Justin Hartzell
400 Doerrmann Drive, Mickleton, NJ 08056
(609)-970-8926 | Jhartz2018@gmail.com

EDUCATION
Rutgers State University – School of Arts and Sciences 	New Brunswick, NJ
Bachelor of Human Resource Management, Minor of Entrepreneurship	Graduated May 2018
· GPA: 3.43 // Major GPA: 3.5
· Honors: Deans List – Spring 2016, Fall 2016, Spring 2017, Fall 2017
WORK & LEADERSHIP EXPERIENCE

Tech Data Corporation 	Swedesboro, NJ				
HR Coordinator 	June 2018-Present
· Coordinate and conduct new employee orientation on a weekly basis
· Responsible for employee interviews, job fair coordination, offer development and recruitment pipeline management utilizing the ICIMS recruiting system
· Manage HRIS employee records via Workday HRMS and SAP-HR
· Maintain all employee files and facilitate the post-incident investigation process
· Conduct bi-weekly attendance reports for management team for 185+ employees using Kronos T&A
· Manage FMLA, disability, and leave of absence cases
· Establish partnerships with state disability agencies and host job fairs to drive diverse candidate pool
·  Provide management and employees with day-to-day HR support in a logistics center environment
Viventium Payroll Software	Berkeley Heights, NJ
[bookmark: _GoBack]Sales Intern / Lead Generation Specialist  	June 2017 – August 2017
· Learned key aspects of software based HCM tasks from a sales perspective, such as time/attendance, talent acquisition, payroll, compliance, and benefits
· Evaluated new CRM for sales team, working directly under the Director of Sales Operations
· Gained valuable understanding of the HR software sales process by shadowing several senior sales executives and attending weekly sales trainings 
· Rehearsed and developed strong phone skills through crafting and adapting talk tracks over the practice of over 2000 profiling phone calls 
Lawn Service Company	Mickleton, NJ
Owner	March 2011 – Present
· Demonstrated ambition and entrepreneurial ability by founding, managing, and operating an independent lawn service company. 
· Practiced sales and marketing techniques by designing unique revenue streams and sales packages to ramp up subscription base and weekly income.
· Impacted the community with great customer relationships and created a positive presence of local business. 

Member of Phi Kappa Sigma International Fraternity	Rutgers University, NJ
Executive Secretary/Recruitment Chair	April 2015-Present
· Served as the chief communications officer for the Fraternity, in charge of distributing important information to all members.
SKILLS 
Technical: SAP HR, ICIMS, Kronos, Kronos WAM, Workday HRIS, Hubspot CRM, LinkedIn Sales Navigator, Microsoft Office (Word, Excel, PowerPoint, Outlook) Google Forms, Basic HTML
