JACQUALINE DIX
2614 N Hollywood Street   Philadelphia, PA. 19132 
 (215)200-9841  dixjacqualine@gmail.com

SUMMARY
Highly enthused team player who is passionate about providing Human Services and uncompromising quality of service. I have the ability to demonstrate strong work ethics: integrity, initiative, resourcefulness, and diligence in achieving agency goals and business objectives. 

PROFESSIONAL EXPERIENCE
[bookmark: _GoBack]My Bright Beginnings      		Philadelphia, PA		8/16 – 2/19    
Older Toddler Teacher

• Developed and lead classroom activities.
• Tutored and assisted children individually or in small groups in order to help those master assignments and to reinforce learning concepts.
• Collaborated and communicated daily with parents and other staff. 
• Plan and prepare materials for activities set up, clean up materials before and after activities. 


Fruitage of the Belly Daycare		Philadelphia, PA		8/16 – 5/17    
Teacher-Aide

• Supervised children in classroom, outdoor activities, school yard, and field trips
• Tutored and assist children individually or in small groups in order to help those master assignments and to reinforce learning concepts presented by teachers.
• Assisted in feeding and changing children, and generally provide one-on-one attention when needed. 
• Evaluated children’s' social development and physical well-being to ensure specific needs were obtained.


 Lane Montessori School  		Wayne, PA 			9/15 - 2/16                          
Teacher-Aide

• Developed and lead classroom activities
• Collaborated and communicated daily with teachers and parents
• Assisted teachers in all four range classrooms (young & older toddlers, preschool) as floating teacher
• Prepared meals and snacks and participated in setting up, breaking down, and   cleaning classrooms
 

Atlantic City Linen Supply     		Philadelphia, PA		04/14- 09/14   
Production Member

• Prepared and completed orders for delivery/ pickup
• Followed quality service standards and complied with procedures rules and regulations
• Communicated and cooperated with employees and supervisors

INTERNSHIP
Gaudenzia Inc.  							09/15 – 05/16
Mental Health Intern
• Facilitated seminars activities with members and completed members’ feedback sheet
• Completed new admission intake; screening, bio-psychosocial, treatment plan, 
• Communicated effectively with supervisor, peers, or subordinates
• Logged all daily day resident movements in the communication log book
				
EDUCATION
Behavioral Health Human Service
Associate of Science
Community College Of Philadelphia, PA - 2016 

PROFESSIONAL SKILLS
Addiction Studies Certification,First Aide Certification, Pennsylvania Driver License

REFERENCES  
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