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Temple University
Philadelphia, PA
M.S Social Work – May 2018

North Carolina Central University
Durham, NC
B.S Criminal Justice – May 2014

Organization Management
Time Management
Analytical and critical thinking
Effective Communication Skills

SOFT SKILLS
Email:
Jazminearline@gmail.com
Phone:
203-725-8062
Address:
1226 N 16th St
Philadelphia, PA 19121
Linkedin:
https://www.linkedin.com/in/jazmine-b-arline-18121847/
CONTACT
High School Administration
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Efficient recent college graduate with a Master of Science (M.S) in Social Work with two years of educational and administrative setting experience. Aiming to enhancing students educational experiences, and a proven knowledge of records management and data entry.







		


EXPERIENCEE


Simon Gratz High School, Philadelphia, PA
Assistant Dean/ Attendance Coordinator                                                              August 2018 
· Monitoring students upon late entry, assisting with student logins and complying with security measures
· Maintaining databases and up to date student information on attendance, discipline and merit records
· Develops and recommends attendance/truancy policies, procedures, standards and directives
· Responsible for developing, implementing and addressing attendance and truancy issues within the school building
· Executing ethical decisions based on reasonable judgment that strives to provide fair and equitable treatment and consideration for all students
· Compiles and evaluates data, prepares analysis, reports and recommendations regarding school attendance and truancy
· Problem solve with the school social worker to address school wide behaviors with a focus on being more proactive than reactive
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A Second Chance, Philadelphia, PA                                      August 2016- May 2017 
· Assisted in the practice of empowering family members to create a plan to address concerns identified by child welfare agencies. 
· Conducted family follow up reports
· Utilized family’s strengths, concerns, and resources in order to create a plan to promote safety, •permanency, and well-being for the family
· Resolved any agency concerns, resulting in successful plans and promoting family closeness
· Organized home visits to ensure families are complying with state regulations


Social Work I      
Simon Gratz High School, Philadelphia, PA                                       August 2017-May 2018                                      
· Initiate, facilitate, and moderate classroom discussions
· Evaluate and grade students’ class work assignments and papers
· Maintain regularly scheduled office hours to advise and assist students
· Plan, evaluate, and revise curricula, course content, course materials, and methods of instruction.
· Collaborate with colleagues and community agencies to address teaching and research issues
· [bookmark: _GoBack]Advise students on academic and vocational curricula, and on career issues
Microsoft Office
Data Entry

HARD SKILLS
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