          Lissette Quinones
	                                 | 267-560-9671 | 


Objective	
	I am seeking a competitive and challenging environment where I can serve your organization and begin an enjoyable career for myself.


Skills & Abilities
	Bilingual – Spanish                                     Experience using ADP and HHA 
Strong work ethic 
Team player
General working knowledge of Microsoft Word, PowerPoint and Excel


Education
	
	· Bachelor’s degree in Human Resource Management, Liberty University – 2018


Experience
	3/12 -4/10
 


12/17-3/9
	Temp HR Specialist, Davetta Care
 Answer phone calls, responsible to keep all employees compliant with state regulation, process criminal background checks, enter caregiver information in HHA and ADP, responded to all request for employee wage for example welfare and unemployment, etc.
Assistant Teacher, Dream Factory Daycare
  Teach and supervise children, etc. 

	6/15-8/16        


5/13 – 5/15
	Teacher, Children’s Place Preschool
  Teach and supervise children.

Teacher, PICM
 Supervise children, teach and plan lessons

	12/10-8/12
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7/10-8/10                     
	Sales Associate, Rainbow Shops
Handle cash, assess customer’s needs, and answer their queries.

Temporary receptionist, Exit Realty
    Answer inbound calls and collect rent payments.
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