Marsha Jean-Francois 
6126 North Franklin Street
Philadelphia, PA 19120

To Whom It May Concern,

Your advertisement seeking to fill the open Human Resource position was of great interest for me as based on your requirements/description I believe I am a perfect fit for the job. I am a pro-active, highly qualified, and self-motivated professional with a history of cultivating and maintaining strong collaborative partnerships across the organization with internal & external clients to ensure success while tracking & monitoring performance in real time, delivering detailed operational reports.

My accomplishments include: 

  Successful candidate care and onboarding experience to all prospective hires with exceptional customer service experience
  Proven ability to communicate across all levels of the organization with diplomacy, tact, and professionalism
 Contributing to a company’s growth through development and implementation of corporate strategies as well as training and development

I am personally committed to continued growth and excellence. I have the drive, commitment, vision, leadership, and performance skills and willingness to give 100% is what would make me an asset to your company. I believe my experience with collaborative, consultative resource to management and programs on employee relations, business planning, federal and state laws, and regulations, company policies and procedures, recruitment, performance management, employment law, affirmative action and other HR-related compliance initiatives makes me a great fit. I am also experienced in assessing and anticipating HR related needs, proactively communicating and acting to develop integrated solutions to identified needs, delivers value-added service that reflects the business objectives of the organization and division, and maintains an effective level of business literacy about the services, financial status, culture, and market placement of the division and organization.

Greater detail is provided on the attached resume and I would gladly elaborate on any of this information when we meet face to face or via zoom. I am confident that you will be interested in my track record and capabilities to assist your company achieve business goals. I sincerely hope you will allow me the opportunity to demonstrate this by granting me an interview in which I hope to learn more about your company, discuss goals, and how I may contribute to its continued success and growth in detail.


Respectfully Yours,
Marsha Jean-Francois, MBA
