Gabrielle Alleva
	124 Greycourt Rd
Philadelphia, PA 19115
	gabrielle.alleva1@gmail.com
215-837-7109



	Education



	West Chester University, West Chester, PA
Bachelor of Science in Public Health
Minor in Human Resource Management
Honors: Academic Dean’s List, Fall 2018
	Expected Graduation May 2021



	Experience



	Cashier/Textbooks, University SSI Campus Bookstore, West Chester, PA
· Complete cash, credit, debit, and check transactions.
· Participate in textbook rentals and purchases and restocking merchandise.
· Identify interested customers to provide them with additional information.
· Input new clothing merchandise inventory into computer data system 
	August 2018-present

	Receptionist, AASOP Gastroenterology Associates, Philadelphia, PA
· Greet persons entering establishment, determine nature and purpose of visit, and direct or escort them to specific destinations.
· Analyze data to determine answers to questions from customers or members of the public.
· Schedule appointments and maintain and update appointment calendars.
· Receive payment and record receipts for services.
· File and maintain records.

	March 2016-August 2018

	Cashier, Shoprite Supermarket, Philadelphia, PA
· Completed cash, credit, debit, and check transactions and closed out drawer at the end of shift.
· Kept areas neat while working and returned items to correct locations when misplaced.
	June 2015-September 2015 



		Skills


 

	· Excel in communication skills
· Proficient in Microsoft Word and Power point, Adequate in Excel
· Extremely organized
· Takes initiative
· Strong work ethic
· Proficient in problem solving skills
· Adaptable
· Able to multi-task 
· Strong in time management




	Leadership



	· Delta Phi Epsilon Sorority
	September 2018-presentJanuary 2019-present 
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