Kimberly M. Ortiz-Cabal
1832 Fuller Street. Philadelphia, PA. 19152 | 267-334-9929 | ortizkimberly@rocketmail.com

October 29, 2019
CORA Services, Inc.
[bookmark: _GoBack]8540 Verree Road.
Philadelphia, PA. 19111

Dear CORA Services, Inc. Hiring Team,
I am interested in applying for the Prevention Education Specialist position at CORA Services Inc. I am currently employed with CORA Services, Inc. working as a Truancy Prevention Case Manager. I believe the skills and experience I have gained working as a Truancy Prevention Case Manager would make me a great candidate for the Prevention Education Specialist position. 
I have gained two years of experience working at CORA Services, Inc., and have gained a lot of knowledge on truancy, School District policies, and vast knowledge of local/communal resources. My job has also supplied me with many skills, such as:
· Completing intake packets, referral forms, court reports, DHS database progress notes.
· Proper ways to engage youth and families within protocol and confidentiality; build rapport with school staff and court representatives
· Assist school staff with monitoring attendance, supplying incentives for youth. 
· Utilize resources/funds supplied to assist youth/families when needed, as well as informing families of laws, policies, and procedures. 
· Fluent Spanish speaker, well regarded Spanish translator for co-workers, school staff, and court representatives. 
I believe my background in truancy and my experience within the working field makes me a good fit for your team; attached is my resume detailing more of my work experiences. I hope to have the opportunity to discuss the Prevention Education Specialist position at CORA Services Inc., with you. Please do not hesitate to contact me. 

Thank you for your consideration,
	Kimberly Ortiz

