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Objective
Eager to apply academic and professional background towards launching a successful career in the Human Resources department with an employer offering professional development in exchange for demonstrated drive and commitment to superior job performance.

highlights
3+ years of supervisory experience, including interviewing, training, and supervising 2-5 employees. Have the ability to work effectively and collaboratively in a team setting. Possess and demonstrate the ability to overcome obstacles and achieve objectives. Certification in Writing Effective Business Communications. Excellent Communication skills. Proficiency in Microsoft Office Programs.  
Skills
Adobe Acrobat, Business Communications, Applicant Tracking System, Interviewing, recruiting, onboarding, Leadership, decision making, teamwork, results driven, Microsoft office programs, negotiation skills, Training & Development, Employment Law, professionalism, verbal communication, resolving conflict, confidentiality, maintaining employee files, office experience 
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Experience
Per Diem recruiter • Mccloskey partners • Jan 2019 – present
[bookmark: _GoBack]Sourcing and completing initial screening of candidates for numerous job orders. Determines applicant by interviewing applicants; analyzing responses, verifying references; comparing qualifications to job requirements. Transfer resumes into applicant tracking system from various job boards. Accomplishes human resources and organization mission by completing related results as needed.
Healthcare recruiter • Cross Country healthcare • June 2017 – December 2018
Interviewed healthcare professionals, evaluating candidates’ strengths and skills and comparing them with clients’ requirements.  Continuously lead the office with uppermost amount of sourcing. Negotiated schedules, wages rates, and other terms and conditions of employment with external staff. Achieved weekly targets of submitting 6 – 10 qualifying nurses to hiring managers for travel contracts. Supervised& managed external staff, assessing and investigating any staff related problems and administering performance counseling, coaching and disciplinary measures when necessary. 
Business specialist • T-Mobile USA • April 2014 – June 2017
Maintain and implement client focused culture, stimulate business and sales through maximizing skills set and talent of sales staff. Achieved the utmost small business accounts volume in the nation. Coordinate monthly team meetings to implement strategies to meet assigned sales targets in the given period. Lead and supervised staff development and training designed to help individuals to achieve quality of performance and service. Team received ongoing recognition in the district due to consistently overachieving monthly goals.
Manager • green parrot kids• june 2012 –june 2015
Build and established Home-based child care with partner. Developed public relations strategies to promote through various communications. Successfully build clientele resulting exceeding maximum capacity of children. Maintained operations by following policies and procedures of the state. Reviewing sales reports and financials and comparing to goals set for short- and long-term plans.  Due to excellent budgeting, were able to organize additional extracurricular activities. 
Partner • green parrot food vending• August 2009 –August 2011
Engaged in promoting public appearances in festivals and events. Arrange documentation and licenses to participate in upcoming events. Studied the needs of organizations to develop public relations strategies that will promote client’s services. Efficiently overachieved estimated financial quota. Prepared arranged displays and meals with proper portion control and followed safe kitchen practices to avoid cross contamination. 
Education
MBA/Concentration in human resources • May 2019 • keller graduate school of management of Devry university 
GPA of 3.7 – Completed management level courses of finance, employment labor laws, compensation, and other HR requirements.
Bachelor of arts • MAy 2015 • cheyney university
GPA of 2.7 – Completed courses of communications, advanced speech, and public relations. Research Paper accepted in the national Mcnair scholar’s research competition. 
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