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Dear Hiring Manager,
I would like to introduce myself as a candidate for the Human Resource Generalist’s position. As an upbeat and educated professional with extensive managerial experience. 
During my previous roles as a Manger and Supervisor of various teams and work environments in Human Resources, I was responsible for monitoring interconnected projects between various military and civilian units/departments, formulating strategies and ensuring projects were completed on schedule. I also directed Teams and Advisors while developing deadlines, working within allocated budgets and ensuring that objectives and goals were reached for various departments and agencies. As an experienced Manager and Supervisor, I have a deep understanding of the diverse teams, monitoring programs/projects, methods and operations as well as the interacting entities connected to the program. I am well-versed in Microsoft Office, I have strong interpersonal skills that has proven effectiveness with negotiating through conflicts and achieving project management. I have developed leadership and communication skills and proven problem-solving abilities.
My education on Leadership and Organizational Effectiveness, my leadership development and training has enhanced my abilities to be a candidate for the Human Resource General’s position. My experience working with a diversity of people and on teams in various United States locations and abroad has provided me with a solid foundation for the position. 
Thank you for your time and consideration of my application for the Human Resource Generalist’s positon. I am excited by the opportunity to put my education and experience to work as the Human Resource Generalist.     
Sincerely,
Rochelle McCann 

