SHANIQUE BRITTANY WILLIAMSON
1133 BERGEN AVE.
CAMDEN, NJ 08105
856-536-2424
WILLIAMSS6@STUDENTS.ROWAN.EDU

Summary of Qualifications
· Responsible, efficient, and flexible.
· Strength in analyzing, researching, organizing, and problem solving.
· Excellent communication skills.
· Successful in identifying and solving computer related problems
· Proficient in Microsoft Office (Word, Excel, Access and PowerPoint).

Education
Rowan University, Glassboro, NJ
· Bachelor of Arts in Psychology 					 May 2018
· Minor: Human Resource Management
· GPA: 3.2, Secretary – SHRM Greater Philadelphia Division 
· Alpha Sigma Tau Sorority

Camden County College, Blackwood, NJ
· Associate of Arts in Liberal Arts & Sciences 			May 2015

Related Coursework
Personnel Psychology, Recruitment & Selection, Management of Compensation, Legal Aspects of Human Resources, Statistics in Psychology

Experience
Talent Acquisition, SodaStream, Mount Laurel NJ				Jun 2018 - Present
· Responsible for full life cycle recruitment for our US/Canada headquarters and warehouse locations
· Responsible for planning & implementing an internship program for our US/Canada headquarters
· Coordinate logistics with Hiring Managers for all stages of the interview process.
· [bookmark: _GoBack]Ensure the completion and accuracy of all pre-employment processes and forms and initiate the new hire paperwork & onboarding.

Cooper University Health Care, Camden NJ
Interim Policy Administrator 						      Oct 2017 – Feb 2018
· Assist in the development, maintenance and implementation of corporate policies
· Communicate corporate policies throughout the organization
· Collaborate with administration to resolve conflicts within the organization

Executive Mmgt. Intern 							       Jun 2017 – Aug 2017
· Performed applicant screening & selection with applicant tracking software iCIMS
· Conducted interviews for the Support Services departments
· Assisted in new employee onboarding and orientation process

Unit Secretary, Kennedy Hospital Cherry Hill, NJ 			      May 2016 – May 2017
· Maintains unit operations by admitting patients and completing physician's orders
· Implement & instruct new safety & software protocols among nursing staff
· Bridge communication gaps between nursing and medical staff

Sales Associate, Old Navy, Cherry Hill, NJ 				      Jun 2014 - Apr. 2016
· Employee of the Month January 2015
· Remain knowledgeable on products offered and discuss available options and alternatives
· Ensure high levels of skill in problem solving and customer relations.

Medically Needy Clerk, Camden Co. Board of Social Services -           Sept. 2010 - Dec. 2014
· Provided support to ten specialists within the Medically Needy Dept.
· Assists caseworkers in investigating applicants for public assistance gather information
· Performs data entry into automated programs to track files, applications, etc.
