
2
[bookmark: _5rf9wr4r3no2]Sadiah Sass
5439 Sylvester Street
Philadelphia, PA 19124
(215)459-2912
sadiah.sass1@gmail.com
[bookmark: _204ysj9n0s9j]Education
[bookmark: _akxf3rf9lo43]August 2017 - May 2021
[bookmark: _p3vw5brn0hy2]Neumann University, Aston, PA
Neumann University is where I will attend for the next four years, learning and hone my skills to get my BSN and become a registered nurse.
[bookmark: _q3bh6uhb8cv8]August 2013- June 2017
Cristo Rey Philadelphia High School, Philadelphia 		
Cristo Rey Schools include a work study component in all four years of high school along with a college prep curriculum preparing me for college and a career.
[bookmark: _qd7faw3xmswz]Skills
· Microsoft Excel, Power point and Word
· Adapt easily to new tasks and work environments
· Excellent communication skills 
· Customer Service Skills
· Organization Skills 
· Public Speaking 
· Phone Etiquette
· Note Taking Skills
Work Experience
June 2018- August 2018
Shoprite of Bridge & Harbison – Cashier
· Bag groceries
· Ring customers groceries 
· Stock shelves with food
[bookmark: _v7094sy1q53r][bookmark: _GoBack]March 2016 - February 2018
[bookmark: _x11kipyepjut]Sesame Place, Langhorne - Team Member
· Assist customers with park directions
· Buss tables
· Give any other needed information while at the park 
· Help parents find lost children 
· Prep and serve food and drinks 
[bookmark: _arnrh62rcfpt]September 2014 -  August 2017
[bookmark: _e78w1gtkrck]Brandywine Realty Trust, Philadelphia - Student Intern
· Answer phone calls regarding tenant issues
· File Certificates of Insurance, Invoices, I-9 Forms, and Confidential Records
· Observe meetings related to property sales and prepare notes
· Organize and alphabetize leasing agreements 
· Retrieve and distribute mail 
[bookmark: _8p24tzp33ejg]September 2013- June 2014
[bookmark: _2mwrupb75gpr]Reilly, Janiczek & McDevitt P.C., Philadelphia - Student Intern 
· Copied and filed stipulations and depositions notes
· Faxed and mailed communications to opposing counsel 
· Files confidential documents regarding pending cases
· Printed correspondence documents on defendants 
· Scanned and organized defendant documents 
[bookmark: _1m9kp87o2zbj] 

