Tara Schrumpf
 Sewell, NJ 08080
taraschrumpf@gmail.com  
609-980-9001
Education
Rutgers University-New Brunswick 	May 2017
Bachelor of Arts in Human Resource Management 
Minor in Psychology
Professional Experience
HR Service Delivery- TAOS                              					        2/2018-current                        Comcast- Philadelphia, PA                                
- Create and maintain job requisitions for HQ, Central, and West divisions
- Keep track of hiring analytics, send out daily reports of offer and requisition statistics per division
- Onboard Comcast employees; call candidates, extend offers, issue drug & background screenings, send offer letters	
Recruiting Assistant									        6/2017-12/2017                                                     McCormick Taylor- Philadelphia, PA     
- Supported all recruiting functions and activities for lower level technical positions, and all non-technical; included resume sourcing, job description analysis, resume review, phone screens, reference checks, etc.
- Supported recruitment logistics such as coordination and scheduling of interview with prospective candidates and hiring teams
- Helped maintain accuracy of all recruitment and new hire data to improve and facilitate onboarding of new talent
- Supported integrity of iCIMS Applicant Tracking System- enter real-time notes regarding candidate activity, all new hires and departures, edit and maintain accurate job descriptions, etc.
- Tracked, coordinated and attended all McCormick Taylor networking events (i.e. career fairs, professional association meetings, etc.)	
Human Resources Intern								          Summer 2016 Resources for Human Development- Philadelphia, PA     
Skills
· Microsoft Office 
· Success Factors
· SAP
· Welcome Portal
· BALANCEtrak Applicant Tracking software
· [bookmark: _GoBack]iCIMS Applicant Tracking System
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