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                                                                        tuh18215@temple.edu
460 Rowan Street | Warminster | PA | 18974 | 215.917.7476
EDUCATION:
TEMPLE UNIVERSITY, Fox School of Business, Philadelphia, PA


Bachelor of Business Administration, Graduation: May 2021

Major: Human Resource Management

GPA: 3.08
EXPERIENCE:  
Tech USA, Plymouth Meeting, PA








May 2021- Present 




  IT Recruiter 
· Responsible for managing and executing the full life-cycle recruitment process
· Performed phone screens, sourcing, and placing technical personnel in contract and direct-hire positions
· Involved in background checks and reference checks

· Took calls, answered emails, and scheduled phone screens for up to 10 interviews a week

· Working with many Fortune 500 clients that cover several industries such as healthcare, manufacturing, logistics, cable, and telecommunications in the IT space

PUBLIK IMAGE, Philadelphia, PA







      June 2020 - August 2020




 Human Resources Intern

· Organized and maintained new hires folder

· Shadowed HR hiring manager during the on-boarding process

· Performed background checks and verified previous employment references 

· Performed resume checks, phone screens, and interviews via Zoom

· Updated social media platforms weekly 

· Created and maintained word documents for new hires

FARMERS INSURANCE, Philadelphia, PA




              June 2019 - August 2019

Human Resources Intern

· Assisted in organizing paperwork for a client base of 200 businesses and individuals

· Managed client data pertaining to individual policies using Microsoft Excel to maintain effective communication with clients to better serve needs

· Updated the company calendar on a regular basis to keep the staff up to date on upcoming events and company-wide deadlines

· Organized company outreach programs to sponsor local philanthropies by volunteering at their events

· Performed clerical duties to keep the office organized and the business running smoothly

ACTIVITIES: 

· Member, Society for Human Resource Management, January 2018 - Present 

· Volunteer, Somerton Pharmacy, May 2017 - August 2017

· Volunteer, Lubavitch Center, January 2015 - Present
SKILLS & LANGUAGES:

· Microsoft Office Word, Excel, and PowerPoint 

· Russian
COURSES:

· Leadership and Organizational Management

· Introduction to Human Resource Management

· Compensation Management 



· Statistical Business Analytics 

· Quantitative Methods for Business II

· Microeconomics Principles
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