Angela M. Hinkle

4787 Lower Mountain Road    (    New Hope, PA  18938    (    Angel1251@aol.com    (    (267) 992-9952

April 12, 2019
Dear Hiring Manager, 
I present to you my enclosed resume for the Human Resources Generalist position with sincere interest and enthusiasm. I am a dedicated and energetic Human Resource professional with a broad range of HR experience including Staffing Operations, management of Applicant Tracking Systems, reporting, contingent workforce management, development and deployment of training, coordination of staffing initiatives, as well as development and implementation of Human Resource processes
My background includes extensive, hands-on involvement with cohesive teams.  
Among my qualifications, the following may be of interest to you:

· Extensive Education including, Bachelor’s and MBA Degrees from a leading university in Business Administration and Human Resources Management.

· Direct HR experience and has utilized HRIS systems including PeopleSoft and Workday.
· Accustomed to being the point of contact for corporate policies, systems, and documentation requests.
· Established new application protocols that increased interview applicant quality.
Continuous improvement is a key factor in quality and has been the focus of my career. The regular evaluation of feedback from customers and staff results in improvements of both products and processes. I am committed to bridging the divide between management and staff, and serve as an effective liaison between employees and senior staff.

In addition to my experience and personal qualities, I have a solid educational foundation and a passion for human resources management. I am extremely enthusiastic about your company’s focus on organizational growth and would welcome the opportunity to contribute to your success by providing exceptional support and structural improvements for your human resources functions. 
The breadth and depth of my preparation and experience provides a compelling set of valuable skills. If you believe that this combination would provide a valuable asset to your organization, I would welcome the opportunity to learn more about your needs and my ability to meet them.  Thank you for your time and consideration. I look forward to hearing from you soon. 

Sincerely,
Angela Hinkle

