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Marita Massaquoi

Address: 220 North 52nd Street, Philadelphia, Pennsylvania 19139 Mobile: 267.499.8722 Email: maritamass07@gmail.com

Dear Hiring Manager:

Please accept this letter and my résumé as an expression of interest in joining your company in a position that I am qualified for based on my experiences and skills that contributed to the rapid growth and success of several organizations I have worked for. 

I am looking for an opportunity where I could provide critical management functions – leadership, strategic planning, and administration – to enable an organization to accomplish its goals. I am most interested in a position that offers additional opportunities for advancement and the ability to use my rich mix of skills.

I am an extremely strong professional who is vision-driven, intelligent, aggressive, intuitive, and extremely tenacious. I have a well-deserved reputation for mentoring and guiding various individuals to attain set-forth goals, combined with skills in administrative assistance, regulatory compliance, as well as customer service and relations. Likewise, I am dedicated to providing the highest quality service at all times. My career in the corporate arena has been accelerated based on my ability to deliver results despite organizational challenges. The blend of my business, customer service skills, and the ability to translate vision into meaningful action has been proved successful. 

Details of my background and contributions are documented in the enclosed résumé, as I have had excellent career progression. Greater details of my accomplishments and what I have to offer could be found on my résumé. I would call your office in a few days to inquire about the possibility of a meeting.

Thank you for your time and consideration.    
Sincerely,

Marita Massaquoi
Enclosure: Résumé 

