 Patricia L. Brown
2039 McKinley Street
Philadelphia, PA 19149
215-820-0780
PatriciaBrownLSW@gmail.com



To Whom It May Concern:

[bookmark: _GoBack]I would like to apply Human Resources Generalist position within CORA Services. I am particularly interested in securing employment within CORA Services as my skills and abilities are well matched to your requirements.  I have a record of dedication and hard work in the social service field.  My experiences have encompassed dealing with people from various walks of life, establishing positive working relationships with them, and maintaining a high level of communication.  My duties have required me to keep a log of client contacts, maintain a considerable level of computer knowledge, customer service, and work closely with other agencies.  I possess great time management and organizational skills as well as the ability to think and act both independently and as a team player.

My resume is merely a summary of my background and general experience.  Please contact me at the above address or call (215) 820-0780.  I would welcome the opportunity to arrange a mutually convenient time for a meeting during which time we can further discuss your current or anticipated openings.  Thank you for your consideration.

Sincerely,



Patricia L. Brown, MSW, LSW







