Michael McCool, SHRM-CP
17 Velvet Lane, Levittown, PA 19054  267-939-5247   michaelmccool2644@gmail.com
EDUCATION
M.ed | January 1994 | temple university

· Major: Educational/Reading Psychology

· Coursework in Educational testing, psychology, development of educational programs and child and adult pedagogy

ba | December 1989 | desales university

· Major: English/Communications

· Coursework in British and American Literature. Coursework in Business Communications and writing

EXPERIENCE
HR Analyst| commonwealth of pennsylvania | APRIL 2007-pRESENT

dUTIES INCLUDE:
HR GeNERALIST

· Conduct employment interviews for job seekers
· Counsel job seekers on classes and workshops to attend for workforce development
· Coordinate new employee orientations, onboarding, enrollments
· Update Job Descriptions
· Review items in computerized database and select those appropriate for entry level/job requirements to include in personnel assessment exams
TRAINING

· Maintain and update all lesson plans training
· Maintain and update lesson plan database.  Storyboard or visually display lesson plans during curriculum development sessions

·  Serve as Adjunct Instructor for some Supervisory Development courses
· Plan, develop, schedule, coordinate and monitor staff training for 1100 employees at SCI Graterford
· Complete Quarterly and Annual reports on all training conducted
HR MANAGER| THE MCS GROUP | APRIL 2004 TO APRIL 2007

dUTIES INCLUDE:
· Recruiting
· Coordinate new employee orientations, onboarding, enrollments
· Update Job Descriptions and succession planning
· Benefits enrollment
· Kronos payroll
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