ERIN CLAIRE ONDREJKA
3031 Derry Place Philadelphia PA 19154
Ph: 215-850-8028
OndrejkaE@chc.edu 

Skills
· Active Listening
· [bookmark: _GoBack]Speaking/Communication
· Customer and Personal Service
· Judgment and Decision Making
· Writing
· Complex Problem Solving
· Active Learning
· Time Management
· Social Perceptiveness 
 
Experience
Resources for Human Development                     May, 2018- Current

· Preform duties not limited to, connecting vulnerable individuals with community resources.
· Act as a bridge between mental health connections as well as any other necessities of the individual.
· Planning schedules and treatment plans for each individual, and make sure that they are implemented in a fashion that is fit for that individual.
· Responsible for organizing, planning, documenting and filing any and all encounters with the individual or individuals concerning the person in recovery
· Attending doctors’ appointments, court dates, and any other appointments that the individual has.

School House Learning Center			Aug. 2016- May, 2018

· Responsible for 17 school-aged students before and after school.
· Marking in the children before school and marking them out after school. 
· Duties include; homework help, providing snack, keeping the children on a schedule
· Monitoring which child(ren) are being picked up and dropped off and providing a safe and happy environment for the children.
· Supervise students in classrooms, halls, cafeterias, school yards, and gymnasiums, or on field trips.
· Tutor and assist children individually or in small groups to help them master assignments and to reinforce learning concepts presented by teachers.
· Assist in bus loading and unloading.

CCRES							May 2016-Aug 2016

· Counsel individuals to help them understand and overcome personal, social, or behavioral problems affecting their educational or vocational situations.
· Confer with parents or guardians, teachers, administrators, and other professionals to discuss children's progress, resolve behavioral, academic, and other problems, and to determine priorities for students and their resource needs.
· Maintain accurate and complete student records as required by laws, district policies, and administrative regulations.
· Attend daily activities with special needs children while helping them conquer and accomplish daily tasks and needs
· Providing paperwork throughout the week to the company showing the progress the student(s) have made throughout the week.

Jessica Martin (at home Nanny)		July 2013- Aug.2016

· Able to preform first aid or cardiopulmonary resuscitation (CPR) when required.
· Regulate children's rest periods and nap schedules.
· Help prepare and serve nutritionally balanced meals and snacks for children.
· Instruct children in safe behavior, such as seeking adult assistance when crossing the street and avoiding contact or play with unsafe objects.
· Model appropriate social behaviors and encourage concern for others to cultivate development of interpersonal relationships and communication skills.
· Help develop or monitor family schedule.
· Supervise and assist with homework.
· Transport children to schools, social outings, and medical appointments.
· Perform housekeeping and cleaning duties related to children's care.
· Teach and perform age-appropriate activities, such as lap play, reading, and arts and crafts to encourage intellectual development of children.

Kindercare	 Learning Center				Dec. 2010-July 2013

· Provide extra assistance to students with special needs, such as non-English-speaking students or those with physical and mental disabilities.
· Discuss assigned duties with classroom teachers to coordinate instructional efforts.
· Assist in bus loading and unloading.
· Present subject matter to students under the direction and guidance of teachers, using lectures, discussions, or supervised role-playing methods.
· Grade homework and tests, and compute and record results, using answer sheets or electronic marking devices.
· Distribute teaching materials such as textbooks, workbooks, papers, and pencils to students.
· Participate in teacher-parent conferences regarding students' progress or problems.
· Attend staff meetings and serve on committees, as required.
· Type, file, and duplicate materials.
· Plan, prepare, and develop various teaching aids such as bibliographies, charts, and graphs.

Education

Little Flower Catholic High School for Girls- Philadelphia, PA
High School Diploma 						June 2010

Montgomery County Community College – Bluebell, PA
Associates Degree in Liberal Studies 			May 2015

Chestnut Hill College – Philadelphia, PA
Bachelors of Human Services    				May 2018
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